MunmcTepcTBO HayKu U BhIcHIero oopasoBanus Poccuiickoit deaepanuu
denepaibHOE TOCYAAPCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEKICHUE
BhIcIIero oopazoBanus «CeBepo-OCeTUHCKUN TOCY1apCTBEHHBIN YHUBEPCUTET
umenu Kocra JleBanoBuua XetarypoBay

PABOYAS ITPOI'PAMMA IUCIUAITINHBI

«JlokymeHTOBeIeHHE U JOKYMEHTO0000pPOT
B NeJarOrn4ecKoi AesiTeJIbHOCTH»

Hanpasnenue/cnenuaibHOCTb

44.04.02 Ilcuxonoro-neaarorunueckoe o0pa3oBaHue

IIporpamma
«PykoBouTens 00pa3oBaTeIbHON OPraHU3aIluN

KBamudukanust (cTerneHb) BEITYCKHUKA — MarucTp
®dopma oOydeHus: OYHas1, 3a0UHas

IN'ox Hauama moarorosku — 2023

Bmagnkaskas 2023



[Iporpamma cocTaBieHa B COOTBETCTBUHM ¢ DefepalibHBIM TOCYAAPCTBEHHBIM
oOpa3oBaTeIbHBIM CcTaHgapToM 1o HampaBieHuto 44.04.02 Ilcuxosoro-
nejaroruyeckoe oOpa3oBaHue, YTBEPKICHHBIM NMpPUKa3oM MUHUCTEpPCTBA HAYKU
U BbIcIiero oOpa3oBaHus Poccuiickoit depeparuu ot 28.02.2018 1. No 127,
y4€OHBIM IIJIAHOM TMOJATOTOBKM MAaruCcTPOB IO HAIPaBJICHUIO TOATOTOBKH 44.04.02
[Icuxomoro-negarornueckoe  oOpa3zoBaHUE, nporpamma  «PykoBonutesnn

o0pa30oBaTeNbHON OpraHu3aluny», YTBEPKACHHbIM YueHbIM coBeToM OI'BOY BO
«COI'Y» ot 27.04.2023 ., mpoTokoi Ne 9.

CocTaBuTenb: npodeccop Kadeapsl [earorunIecKkoro oOpa3oBaHUs,
a.¢.xa. JI.b. I'antamosa.

VrBepxkneno B cocraBe OIIOIT  44.04.02. Ilcuxonoro-negarornyeckoe

oOpa3zoBanue, mporpamma «PykoBomuTenb o0Opa30BaTeIbHON OpTraHU3AIUN
VYyensim coBetoM GPI'BOY BO «COI'Y» ot 27.04.2023 1., mpotokon Ne 9.



1. CTpykTypa 1 0011asi TPYA0€MKOCTb IUCIUIIUHbBI

OO111ast TPYI0EMKOCTh JUCIHHUILTUHBI cocTaBisieT 1 3. e. (36 u.).
dopma IPOMEKYTOUYHON aTTECTAUU — 3a4ET

Ounas popma 3aouHas
oOyueHus dhopma
o0ydeHus
Kypce 1 1
Cemectp 2 2
Jlexiun - -
[IpakTHuecKkue 3aHATHI 36 6
JlabGoparopHsbie 3aHATHS - -
Koncyapranuun - -
HToro ayAuTOpHBIX 3aHATHI 36 6
CamocTosiTenpHas pabora - 30
Kypcosas pabora - -
OK3aMeH - -
OO11ee KOJTUYECTBO YaCOB 36 36

2. Ilesin 0CBOEHUS TUCUHMILINHBI
- (hopMupOBaHNE KOMIICTCHIINI, HAIIPABJICHHBIX Ha COBEPIICHCTBOBAHNE HABBIKOB PaOOTHI C
JIOKYMEHTaMHU.

3. MecTo gucuunaunsl B crpykrype OIIOIL:

HucuunnuHa «J{okyMeHTOBEJCHHE U JTOKyMEHTOOOOPOT B MEJarorduecKod JesITEbHOCTH
OTHOCHUTCS K (aKkyJIbTaTUBHBIM nuciuummaam OT/J1.02.

Jns u3ydeHUs AMCUUIUIMHBI HEOOXOMUMBbI 3HAHUS, TOJTYYEHHBIE OOYyYaroUIMMUCS B
pe3yJibTaTe OCBOCHUS JAUCUUILIUHBI «MeToIrKa MpenogaBaHusi OCETUHCKOTO A3bIKa B BBICHIEH
LIKOJIEY.

[Ipuctynass K W3Y4YEHUIO JHUCHUIUIMHBI «J[OKyMEHTOBEIEHHE U JIOKYMEHTOOOOPOT B
IE/IarOrMYECKOM JIeSTeIbHOCTHY, CTYJAEHT JOJDKEH 3HATh CTHIIMCTHYECKHE OCOOCHHOCTH TEKCTa;
YMETh CTPYKTYPHPOBATHh TEKCT; BIAJETh PA3IMYHBIMH CTUJISIMU SI3bIKA; HABBIKAMH PaOOTHI C
TEKCTOBBIMH PEIaKTOPaMH; HaBBIKAMH PabOThI C MEIUAPECYPCAMH.

4. TpeGoBaHusi K pe3yJibTaATaM OCBOEHUS TUCHUILIHHBI
Komnerennun oGyuatorierocsi, opMUpyeMbI€ B pe3yIbTaTe OCBOCHUS JUCIIUTUIMHBI.
B pesynpTaTe M3yuyeHHsS NUCHUIUIMHBI OOYYarOUIMICS OIDKEH 00NajaTh CIEAYIOIIMMHU
KOMITETEHIIMAMU (pe3yIbTaTaMU OCBOEHHUS 00pa30BaTEeIbHON MPOTPAMMBI):

Koapl

. Conep:kanue KoMIeTeHI U
KOMIIeTeH Il

Cnoco0eH NpruMeHsTh COBpEMEHHbIE KOMMYHUKATHUBHBIE TEXHOJIIOTHH, B
YK-4 TOM YHCJI€ Ha THOCTPaHHOM(BIX) AI3bIKe(axX), Ui aKaJeMUYECKOro U
PO ECCHOHAIIBHOTO B3aUMOJICHCTBUS

B3auMoCBs3b TIIaHUPYEMBIX PE3yJabTaTOB OOYYEHHS MO AUCHHUIUIMHE ¢ (HOPMUPYEMBIMU
xkomnerennuamu OITOIT:



HAyYHBIX TTyOJIMKAIIHA
1 TpeOOBaHMS K HUM.

Konsl I[lnanupyemsble pe3yabTaTbl 00y4eHH ],
KOMIIeTeHIM i cooTBeTcTBYIOIIUE GopmMupyembiM KomnereHuusm OINOII
onon 3HaTh YmMmern Baaaers
0COOEHHOCTH HayYyHOW | MUCATh CTaTbU O HaBBbIKAMH
YCTHOM U MHCBMEHHOM | pE3yJbTaTax CBOETO obecrnieueHus
KOMMYHUKAIUU; UCCJIEI0BAHMS; LEJIbHOCTH, CBI3HOCTHU
TpeOOBaHUS K JIOTHKE, | peAaKTUPOBATh Y JOTUYHOCTH
CTPYKTYpE, HAy4YHBIN TEKCT, Hay4HOI'O TE€KCTa;
MH(OPMATUBHOCTH, JOKJIa/1, IPE3CHTALMIO; | KYIbTYpOi
LETBHOCTH, CBA3HOCTH, | COCTaBIIATH MIACbMEHHOTO U
IJIOTHOCTU HAYYHOT'O AQHHOTALMIO CTaThU; YCTHOT'O pE€Y€BOI0
TEKCTa; 0COOCHHOCTHU COCTAaBJISITh OOIIeHHs B HAYYHOI
Hay4HOI'O CTHUJIS; MYJIbTUMEIUMHYIO KOMMYHHUKAIUU, STUKON
CTpaTeruu MOArOTOBKU | IPE3EHTALUIO Hay4HOU
U MIPEACTABICHUS HAy4HOI'O JOKJIa/a; pe4H U Hay4YHOTO
MYJIbTUMEANINHBIX OCYUIIECTBJIATh LUTHPOBAHUS;
YK-4 NIpE3CHTALNM; oubauorpaduueckoe HaBbIKAMH
SI3BIKOBBIE U ONMCaHUE pEIaKTUPOBAHUS U
HeBepOabHbIE TEOPETHYECKUX CaMOpENAaKTUPOBAHUS
cpeactBa d3pPEeKTUBHON | NICTOYHHUKOB. TEKCTa CTAThU;
MPE3EHTALK; BUJIbI HaBBIKAMH

AHHOTHPOBAHUS U
BBIJICIICHUS KITFOUEBBIX
CIIOB HAyYHOTO TEKCTa;
HaBBIKaMU cOopa,
aHaIM3a u
CHCTEMaTH3aluN
uHpOpMaIUU 1O
npobiemMe HayqYHOT o
HCCIIEIOBAHMS.

[Tpu npoBeneHNH Yy4eOHBIX 3aHATHH 00ecreunBaeTCs pa3BUTHE Y 00yUarOIUXCsS HaBBIKOB
KOMaHAHON paOoThl, MEKJIMYHOCTHOW KOMMYHMKAIUH, IPUHATHS PELIECHUH, TUIEPCKUX KaueCTB
(BKJTIOUAsi IPU HEOOXOJMMOCTH HPOBEIEHHE MHTEPAKTUBHBIX JIEKLUH, TPYNIOBBIX JUCKYCCHUH,
POJIEBBIX HWIP, TPCHHUHIOB, aHAJIN3 CI/ITyaHI/Iﬁ U HUMUTAIIUOHHBIX MO)ICJ'IeI\/'I, npenoaaBaHUC
JUCUMIUIMH (MOJynei) B (opMe KypcoB, COCTaBJIEHHBIX HAa OCHOBE pe3yJbTaTOB Hay4HBIX
UCCJIEIOBAaHUM, B TOM YHCJIE C YYETOM PErHOHAJbHBIX OCOOEHHOCTEH MpodeccruoHalIbHON
JeSITeIbHOCTH BBITYCKHUKOB U OTpeOHOCTEH paboTomareneit).




5. Coep:kanme U yueOHO-MeTOANYEeCKast KapTa AucuMILIUHBI (ODO)

Home HaumenoBaHue TeM (BOIPOCOB)

p . ’ 3ansaTHs CamocrosTenbHas padora Jlutepa

Hexet H3y4aeMbIX 110 JAHHOM CTY/IeHTOB @DopMbI KOHTPOJIS rypa

AUCHHUIIJINHE
" 1 np Conepxanue Yacel

1-2 JIOKyMEHT | ero (QyHKIIUH. YcTHBIH ompoc, [1-8]
Bunel v pa3HoBUAHOCTH TOKyMEHTOB. CBOMCTBA i 2 COOOMICHUsT 10
Y MIPU3HAKYU JOKYMEHTA. BOIIPOCAM TEMBHI,

KOHCIIEKT.

3-4 CrocoObl TOKYMEHTUPOBAHUS. YcTHbIi onpoc, [1-8]
Krnaccudukanus JOKyMEHTOB U CUCTEM ) 4 COOOIIEHUS TIO
JOKYMEHTaIUU. BOIIPOCAM TEMBHI,

KOHCIIEKT.

5-6 Knaccudukanus v Ha3HAYCHUE OCHOBHBIX THIIOB YcTHbIi onpoc, [1-8]
Y BUJOB YIPABIECHYECKUX JOKYMEHTOB. COOOIIEHUsS TIO
Coctas PEeKBU3NTOB ynpaBaeHYeCcKoro - 4 BOIIPOCaM TEMBI,
JOKYMeHTa. OpraHunsaymoHHo- KOHCIICKT.
pacnopAguTenbHan LOKYMEHTaUMA.

7-8 NudopmannoHHo-cripaBo4yHasi yrnpaBieHYecKas YcTHbIi onpoc, [1-8]
JIOKYMEHTAITHSI. ) 4 COOOIIEHNS TI0
YHudunupoBanHas cucteMa JOKyMEHTAIUH. BOIIPOCAM TEMBHI,

KOHCIIEKT.

9-10 HomeHnkiatypa 1en B CTpyKTYpHOM YcTHBIH onpoc, [1-8]
Mo/Ipa3IelieHny 00pa30BaTeIbHOM OpraHN3aIiH. ) 4 COOOIIIEeHUsT TIO
CocraBieHue npe3eHTaIuu. BOIIPOCaM TEMBI,
Homenkiarypa nen. KOHCIIEKT.

11-12 | OcobeHHoCcTH  pa3paboOTKH  0Opa30BaTEIbHBIX YceTHBIH onpoc, [1-8]
MpOrpaMM Ha Pa3NUYHBIX YPOBHIX 0Opa30BaHUS COOOIIIeHUsT TIO
o ®I'OC. - 6 BOITPOCAM TEMBHI,
Paspabotka o06pasoBaTenbHbIX MporpamMm Ha KOHCIIEKT.

Pa3NMYHbIX YypoBHAX 0bpasoBaHuna no ®roc.

13-14 | YueOHblit miaH, pabouue mporpamMmbl JUCIUTLINH, ) 6 VYcTHbIH onpoc. [1-8]

nporpammbl npakTuk u ['MA




CocraBneHue y4eOHOro riaHa, pabouux
IIporpamMM JUCLHUIUIMH (MOAyJIeil), mporpaMm
npakTuk u I'HA.

15-18 | IloHsATHE 2JIEKTPOHHOTO TIOKYMEHTA, YcrtHblii onpoc, [1-8]
3JIEKTPOHHOTO JJOKYMEHT0000pOTa, e, 3a/1a41 acce. 3auérT.
1 (YHKIIUH SJIEKTPOHHOTO IOKYMEHTO000pOoTa, ) 6
BH/IBI AJICKTPOHHOTO JOKYMEHTO000POTa,

KJ1acCU(UKALIKS CUCTEM 3JIEKTPOHHOTO

JOKYMEHTO000pOTa.

HUTOI'O: 0 36 0
5. Conep:xkanue u yueOHO-MeToAU4YeCcKasi KapTa Aucuunanubl (3P0)

Home HanMeHoBaHue Tem (BOIIPOCOB),

P M3y4aeMbIX 110 JAHHOI 3ansTus CamocrosTenkias pagora ®opMbI KOHTPOJIS Jlurepa

Heel CTY/AEHTOB Typa

" AucIIInme bt 1p Conepxanue Yacel
1-2 JIOKYMEHT U ero (yHKIHH. Bunel 1 pa3HOBUIHOCTH YcTHBIl o1poc, [1-8]
i i NoKyMeHTOB. CBOMCTBA U MPU3HAKU 5 COO0O0IIeHusI 1O
JOKYMEHTA. BOIIPOCaM TEMBI,
KOHCIIEKT.
3-4 CriocoOb! TOKYMEHTHPOBAHHS. YcTHbIit onpoc, [1-8]
Knaccugukaius 10KyMEHTOB U CUCTEM i 1 cooOIIeHUsT 10
JOKYMEHTAI1H. BOIIPOCaM TEMBHI,
KOHCIEKT.

5-6 Knaccudukanus u Ha3HayeHHE OCHOBHBIX CocraB peKBU3UTOB YeTHBI onpoc, [1-8]
TUTIOB u BUJIOB YIPaBIEHYECKUX i 1 YIPaBIEHYECKOIO JOKYMEHTA. 5 COOOIIeHUsT 110
JIOKYMEHTOB. Opranu3zalroHHO- BOIIPOCAM TEMBI,

pacnopsiAMTENbHAs JOKYMEHTALIHS. KOHCIEKT.

7-8 NudopmannonHo-cipaBoyHas i 1 YcTHbI onpoc, [1-8]
yIpaBJI€HYECKAs JOKyMEHTaLUs. COOOIICHHUsI 110




YHupHUuupoBaHHAs CUCTEMA IOKYMEHTAIIHUH. BOIIPOCaM TEMBI,
KOHCIIEKT.

9-10 Homenkiatypa aen B CTpyKTypHOM Cocranenue npe3eHTaluu. YcTHbli onpoc, [1-8]
Mo/Ipa3iesieHnu 00pa3oBaTeIbHOM Homenxknarypa genn. 5 cooOIIeHusT 1o
OpraHU3alMH. BOIIPOCaM TEMBI,

KOHCIEKT.

11-12 | Ocobennoctu pa3paboOTKH 00pa3OBaTEIBHBIX Pazpabotka oO6pa3oBaTenbHbBIX YcTHbll onpoc, [1-8]
porpaMm HA  DPa3IMYHBIX  YPOBHSX MIPOrpaMM Ha Pa3InYHBIX YPOBHAX 5 cOOOIIeHusT 1O
obpazoBanus mo ®I'OC. oOpaszoBanus no PI'OC. BOIIPOCAM TEMBI,

KOHCIIEKT.

13-14 | YyeOublii m1aH, pabovre MporpaMMbl Cocrapnenue yueOHOTO IJIaHa, VYcTHBIi ompoc. [1-8]

JTUCIUILINAH, POrpamMmbl IpakTuk u A paboyux mporpaMm AUCLUILIIH 5
(Monmyneit), mporpaMM IpakTHUK U
I'MA.

15-18 | [lonsATHE IAEKTPOHHOTO TOKYMEHTOO00POTa [ToHsITHE PNEKTPOHHOIO IOKYMEHTA, YcTHbIi onpoc, [1-8]

JIEKTPOHHOTO JOKYMEHT0000pOTa, scce. 3auér.
LeNH, 3aJ1a44 U QYHKIUU
3JIEKTPOHHOTO JOKYMEHT0000pOTa, 5
BU/JIbI 3JIEKTPOHHOTO
JOKYMEHTO0000pOTa, Kilaccuukanus
CHUCTEM 3JIEKTPOHHOTO
JOKYMEHTO000pOTa.

HUTOIO: 30

Ipumevanus:

— Bce Bupl yueOHO# pabOTHI MOTYT MIPOBOJUTHCS IUCTAHIIMOHHO HA OCHOBAHHMH JIOKAIBHBIX HOPMAaTUBHBIX aKTOB.

— B nenax peanuzanny MHANBUAYATBHOTO TOX0/1a K 00yUEHHUIO CTYACHTOB, OCYIIECTBISIONINX yUEOHBIH MPOIECC 10 HHANBUAYAIbHON TPAEKTOPHH B paMKax
WHIWBUAYaIBHOTO pabovero MiaHa, U3ydeHne JaHHOW JUCHUIUIMHBI MOXKET OCYIIECCTBISITHCS Yepe3 MHANBHUAyaJIbHbIE KOHCYJIBTAlU MPENnojaBaTessi O4YHO, B 4acChl
KOHCYJIbTAIINH, 110 JIEKTPOHHOM 1MOYTe, a TAKXKe C UCIIOJIb30BaHUEM IUTATPOPMBI AUCTaHIIMOHHOTO 00yueHus: Moodle, muunblii kabuHeT cryaeHTa Ha caiite COI'Y,

npyrux anemeaTos DUUOC COI'Y.



6. O6pa3oBaTejibHbIE TEXHOJIOTHH

IIpakTHyeckne 3aHATHS B TPAAMLUMOHHOW (popMe C HCIOIH30BAHUEM COBPEMEHHBIX
MHTEPAKTUBHBIX TEXHOJIOTHI.

TexHos0rHsl JJIEKTPOHHOr0 O00y4eHMs (peanu3yeTcs IpU TOMOIIM SJIECKTPOHHOU
obpazoBarenbHori cpenbl COI'Y mpu wucnonb3oBaHuu pecypcoB OBC, mpu mnpoBeneHUU
ABTOMAaTU3UPOBAHHOTO TECTUPOBAHUSA U T. 1.).

7. YueOHO-MeTOANYeCKOe o0ecnieyeHrne CaMOCTOsITeIbHOH padoThI

CamocTtosTenpHas padoTa 00y4YaroUIuXcs sSBISETCS OJHUM M3 BUIOB YUYCOHBIX 3aHSATHUH.
CamocTosTenbHas paboTa IPOBOIUTCS C LIEIBIO:

— CHCTEMaTH3allu{ M 3aKPETUICHHs MOJyYSHHBIX TEOPETHUYECKUX 3HAHUHN U MPAKTHYECKUX
YMEHHH 00y4aromuXcsl CTYJACHTOB;

— yriIyOJeHHs U PaCHIMPEHUS TEOPETUICCKUX 3HAHUM;

— (dopMupoBaHHS YMEHUN HCIONb30BAaTh HOPMATUBHYIO, IPABOBYIO, CIPABOYHYIO
JOKYMEHTAIUIO U CIICIHATBHYIO JINTEPATypYy;

- (GopMUpPOBaHUSA CAMOCTOSATEIHHOCTH MBIIIJICHHS, CIOCOOHOCTEH K CaMOpa3BUTHUIO,
CaMOCOBEPILIEHCTBOBAHUIO U CAMOpPEAIN3aLllU;

— Pa3BUTHUSA UCCIIETOBATENECKUX YMEHUH.

K Bumam camocrosTenpbHON pabOTHI NMpU HM3YYCHWW JAHHOW TUCIMIUIMHBI OTHOCHTCS:
HaIMCcaHue J0KJIal0B, 3CCe, MOATOTOBKA MPE3eHTAllUi, CAMOCTOSTENIbHOE U3yUEHUE JTUTEPaTyPhl
0 TEME MW COCTaBJICHHWE IO HEH KOHCIEKTOB, paboTa CO CIPAaBOYHBIMH MaTepHaIaMu
(TepMHHOIIOTMYECKUMHU M HHBIMU CIIOBAPSIMH, SHIIUKIONCTUSIMK) H T. [T,

Temsbl 1 popMBI BHEAYTUTOPHON CAMOCTOSITETILHON PabOTHI, €€ TPYAOEMKOCTh COJEPKATCS
B pazjene 5, Tabm. 5.1.

MeTtoanueckie peKOMEHIAIUH 110 TUCIUITIIMHE TPUIararoTCs.

8. OneHounblie CpeacTBa AJil TEKYIIEro KOHTPOJIA yCIIEBAa€eMOCTH,
pyﬁemnoﬁ aTTeCTallMiu N l'lpOME)KyTO'-IHOfI aTTeCTAllMi 110 U TOIraM OCBOCHHUSA
AUCHHUIIIMHBI

Pabouass mporpamma mnpexycMaTpuBaeT MPOBEIEHUE MPAKTUUYECKUX 3aHATHH, a Takxke
CleAyIolMe BUABI paboOT: CaMOCTOSTENIbHYIO pabOTy CTYAEHTOB II0 IOATOTOBKE YCTHBIX
COOOIlleHNH, HANMCAaHUIO JOKJIAJOB, MOJAIOTOBKY MpE3eHTAalUi M OOCY)XJIEHUH MO Temam
JUCLUIUIMHBL - paboTy B aKTUBHOM M MHTEPAKTUBHOM (popmax.

Pabouas nporpamma npeanonaraet TeKyIuid ¥ NPOMEKYTOUHBIA KOHTPOJIb 3HAHUM.

Texywuii KOHMPOaL — 3TO HETPEPHIBHO OCYLIECTBIISEMbI MOHUTOPUHT YPOBHSI YCBOCHHS
3HaHUU U GOPMUPOBAHUS YMEHUI 1 HaBBIKOB B TEUEHUE CeMecTpa WiK yueOHoro roja. Texkymuii
KOHTPOJIb 3HAHUIM, YMEHHH U HaBBIKOB CTYAECHTOB OCYIIECTBISETCS B XOJA€ Y4eOHBIX
(ayAMTOpHBIX) 3aHATUH, MPOBOAUMBIX IO pacnucaHuto. PopMaMu TEKYIIEro KOHTPOJIs
BBICTYIAIOT OIIPOCHI HA MMPAKTUYECKUX 3aHATHUIX.

KonTpoJsbHble 3agaHus (1eMOBepCHH) IJIA OLEHKHM 3HAHMN, YMeHHMi, HABBIKOB H
(niM) ombITa AESITEJBHOCTH, XaPAKTEPU3YIOUIUX 3Tanbl (GOPMHPOBAHUS KOMIICTEHIUN B
npouecce 0OCBOCHHs 00pPa30BaTEJIbHOI POrPaMMBbI

1) IpumepHbie BOMPOCHI IPH YCTHOM omnpoce Ha cemuHapckoM 3ansaTuu (YK-4):

1. I/ICTOpI/IquKOC PAa3BUTUC ACIIOINPONU3BOACTBA; MOHATHC NOKYMCHTA; BUIAbI JOKYMCHTOB U
nux KHaCCI/I(i)I/IKaHI/II/I; CUCTEMA JOKYMCHTAIIUU U YHI/I(bI/II_[I/IpOBaHHafl CUCTEMA JOKYMCHTANH.



2. CocraB M pacroyoXeHUEe PEeKBU3UTOB; (GopMyssip-o0pasel; TpeOOBaHUS K JOKYMEHTaM,
M3rOTAaBIMBAEMBIM C HOMOIIBIO TEYAaTHBIX YCTPOWCTB; TpEOOBAHUS K HM3TOTOBICHHUIO, YYETy,
UCITIOJIB30BaHUIO M XPaHEHHIO OJIAaHKOB ¢ BocIpou3BereHueM | ocynapcrBenHoro repba PO,
repboB cyobekToB PO.

2) IlpumepHble BOPOCHI Npu MucbMeHHOM onpoce (YK-4):

e (OpraHu3alMOHHAas JOKYMEHTALUs: YCTaB, [0J0KEHUE, NHCTPYKLIHS.

e PacnopsiaurenbHas JTOKyMEHTALUs: PELICHUs, PACHOPsDKEHUs, YKa3aHUs, MPHUKa3;
IOJIFOTOBKA PACIOPSIAUTENBHON JOKYMEHTAIUH.

e OpraHu3allMOHHO-TEXHUYECKAas MEPONPUATHS IO IOATOTOBKM U IIPOBEICHUIO
COBEUIAHMH; CTPYKTypa JOKJIaJa M oT4yera (Ha COBELIAHUH, 3acelaHuu,
KoH(pepeHIMN); TPeOOBaHUS K COCTABICHHUIO U 0(OPMIIEHUIO IPOTOKOJIOB.

e CocraBineHue U OQOPMIICHHE CIPABOK, AOKJIAJHBIX U OOBACHUTEIbHBIX 3aIIUCOK,
aKTOB, TEJIErpamMM, JOTOBOPOB.

e CocraBneHue TenerpaMm 1 (hakcos.

e (OCHOBHBIE COKpAILIEHUS, UCIIOIb3yEMBbIE ITPU UX COCTABICHUHU.

Ouenka Kpurepuii oeHKH yCTHOT0 ¥ NIMCbMEHHOI0 0TBETA
HA MPAKTHYeCKOM 3aHATHH
5 ConepxaHue OTBETa COOTBETCTBYET OCBELIAEMOMY BOIIPOCY, IOJIHOCTBIO PacKpbITa B

OTBETE TEMA, OTBET CTPYKTYpHUPOBAaH, NaHbl MPABUIBHBIE APTyMEHTUPOBAHHBIC OTBETHI
Ha YTOYHSIOIIME BOIPOCH], TEMOHCTPUPYETCS BBICOKHI YPOBEHb YUacTUS B IUCKYCCHH.

4 ConepxaHue OTBETa COOTBETCTBYET OCBELIAEMOMY BOIIPOCY, IOJIHOCTBIO PacKpbiTa B
OTBETE€ TEMa, MAAaHbl MpaBHIBHBIE, ApPIyMEHTHPOBAHHBIE OTBETHI HAa YTOYHSAIOIINE
BOIPOCBI, HO HMEIOTCS HETOYHOCTH, IPH 3TOM OTBET HECTPYKTYpPHPOBAaH W
JIEMOHCTPHUPYETCS CPEAHUN YPOBEHb yYacTHs B JUCKYCCHH.

3 ConepxaHue 0TBETa COOTBETCTBYET OCBELIAEMOMY BOIIPOCY, HO IIPU IIOJIHOM PACKPBITUH
TEMBI UMEIOTCS] HETOYHOCTH, JaHbl PaBUIIBHBIE, HO HE apTYMEHTHPOBAaHHBIE OTBETHI HA
YTOYHSIFOIIKE BOIPOCHI, TEMOHCTPUPYETCSI HU3KUN YPOBEHb y4acTHsl B TUCKYCCHHU, OTBET
HECTPYKTYPHPOBaH, MHGOPMAITUsI TPYAHA JUTSl BOCIIPHSTHSL.

2 Copep:xaHne OTBETa COOTBETCTBYET OCBEIIAEMOMY BOIIPOCY, HO MPH TOJTHOM PAaCKPBITHH
TE€Mbl HMEIOTCSI HETOYHOCTH, JAEMOHCTpUpyeTcsi ciaboe BialeHHe KaTerophajbHbIM
arrapaToM, JaHbl IIPABWIBHBIC, HO HE apTyMEHTUPOBAHHBIE OTBETHl Ha YTOYHSIOLIUE
BOIPOCHI, YU9aCTHE B JUCKYCCHUH OTCYTCTBYET, OTBET HECTPYKTYPHUPOBaH, MH(opMarms
TpYAHA JUIsl BOCIPUSATHSL.

3) MoaroroBKa KPaTKOro COOOUIEHHsI MO pe3yJbTaTaM padoThl ¢ JIMTEPaTypoil u
ncrounnkamu (YK-4):
JUis  TOATOTOBKM  KPaTKOTO COOOIIEHUS CTYACHT HCHOJb3YeT MpeIOKEHHbIE
npernojaBaTesieM JINTepaTypy U HCTOUHHUKH (CM. 1. 9) caMOCTOSITENbHO BBISBIIEHHBIM MaTepual.
O6wem cooOmieHust — 5 MuHYT (2-3 cTpaHullsl Tekcta). PaboTa 1omkHA COCTOATH W3
yacTeit 1) KpaTKui aHaIW3 UCTOYHUKA 2) OCHOBHBIC 1I€TTM aBTOPa(OB) UCTOYHUKA 3) OCHOBHBIC
UJEH, OTPAKECHHBIE B UICTOYHUKE 4) KPATKHE BHIBOABI.
[IprMepHbIe TeMbl KPaTKUX COOOLIEHUH:
- JlenoBble 1 KOMMEpUYECKHE MHChMA: KIaCCU(BUKALHS U CTPYKTYpa.
— PexBu3nTHI IICbMa U MX PACIIONIOKEHHUE.
- OO0pa31pl BApUaHTOB JEJIOBBIX MTHUCEM.
- I'apaHTHIiHBIE THCHMA.
- [Tucbma-3anpocsl 0 KOMMEpUECKO nHpopMaluu.
- CrangapTHble BapuaHThl OTBETOB B mepenucke. CocTaBleHHE M OTIpaBKa IHUCEM
yepe3 MIEKTPOHHYIO MTOYTY B JJOKAJIbHON BBIYUCIUTEIBHON CETH.




- JlokyMeHTBI 00pa30BaTEeNbHOM OpraHnu3aIug.

Onenka

KpuTepuii oneHKH KpaTKOro coodmeHust

IMOJIHOCTBIO

packpeiTa,  COOOIICHHE

CTPYKTYPUPOBAHO,

JTaHBI

5 Copmep:xkaHre KpaTKOro COOOIIEHHMS COOTBETCTBYET OCBEUIA€MOMY BOMPOCY, TeMa
IpaBHIbHBIC
apryMEHTUPOBAHHBIE OTBETHl Ha YTOYHSIOLIME BOIPOCHI, JEMOHCTPHPYETCS BBICOKHI
YPOBEHb Y4acTHsl B AUCKYCCHHU.

JaHbl  IIPpaBHUJIBHBIC,

apryMeHTUPOBAaHHBIC

4 Copmep:xaHre KpaTKOro COOOIIEHHMS COOTBETCTBYET OCBEIIA€MOMY BOMPOCY, TeMa
HOJIHOCTBIO  PacKpHITa,
YTOUHSIIOIIME BOMPOCHl, HO MMEIOTCS HETOYHOCTH, NpPU ITOM COOOILICHHE
CTPYKTYPUPOBAHO M IEMOHCTPHUPYETCS CPEAHUHI YPOBEHb YJacTHUsl B AUCKYCCHU.

HUMCIOTCA HCTOYHOCTH, JaHBI

IpaBUJIbHBIC,

3 CopnepxaHue KpaTKOro COOOIIEHHSI COOTBETCTBYET OCBEIAEMOMY BOIPOCY, HO IpHU
MOJTHOM  PAcCKPBITHH  TEMBI
apryMEHTUPOBAHHBIE OTBETHl Ha YTOUHSIOMIME BONPOCHI, AEMOHCTPUPYETCS HHU3KHHA
YPOBEHb y4acTHs B JUCKYCCHHU, COOOLICHUE HE CTPYKTYpUPOBaHO, HH(OpMALHs TpyaHA
JUISL BOCTIPUSITHSL

YTOUHSIOIINE

BOIIPOCBI, Yy4YacCcTu€ B

2 CopneprkaHue KpaTKOrO COOOLICHUSI COOTBETCTBYET OCBEIAEMOMY BOINPOCY, HO IpHU
MIOJTHOM PAaCKpPBITUM TE€MBI MMEIOTCSI HETOYHOCTH, JEMOHCTpUpPYETCsl cllaboe BiaJicHHE
KaTEeropHalbHBIM alapaToM, AaHbI IPaBUJIBHBIE, HO HE ApIYMEHTHPOBAHHBIE OTBETHI Ha
JIUCKYCCUU  OTCYTCTBYET,
CTPYKTYpUPOBAHO, HHPOPMAIHSI TPYAHA JUISI BOCIIPHSATHSL.

cooO0IIeHnE HE

4) llpumepHas TeMaTuKa 1okyaanoB (YK-4):

1. [ToHsITHE 3TIEKTPOHHOTO TOKYMEHTa, JIEKTPOHHOTO JOKYMEHTO000pOTa, LIENH, 3a/1a41
U QYHKIIUH 3JIEKTPOHHOTO JOKYMEHTOO00POTA.

2. Busibl 31€KTpOHHOTO JOKYMEHTOOOOPOTa, KIACCH(HUKALUSA CHCTEM JIICKTPOHHOTO
JIOKYMEHTO000pOoTA.

Kpurtepun oneHMBaHuUsI 10KJIAI0B:
3a BBINIOJIHEHWE AAHHOTO BUAA PabOThl MAKCUMAJIbHOE KOJMYECTBO OAJIIOB COCTABIISET 5

0aJIJIoB, U3 HUX:

TpeboBaHuil Mo
0 OpMIICHUIO

(¢parmMeHTa, TPaBUIBHOCTh, AKKYpPaTHOCTh O(OpMIIEHHUS,
coOiofieHne TpeOOBaHMH K 00BeMY JOKJIAAa; TPaAMOTHOCTh

MaxkcumMajabHOe
HaumenoBanne .
KpHTepHS HaumenoBanue nokasareJsiei KOJIUY€eCTBO
0aJ1JI0B
Crenenpb COOTBETCTBHE COJICPKAHUS TEMbI JOKJIAa; MOJIHOTa U TIyOouHa | 3
PacCKpbITUA PaCKpbITUA OCHOBHBIX HOHHTI/Iﬁ; 3HAHUEC W IIOHHMAHHEC
CYIIHOCTH poOIeMsl, yMeHHe paborath c JUTEPaTypoH,
poOIeMBI CHCTEMAaTU3UPOBaTh U CTPYKTYpHPOBATh MaTepHajl;, yMEHHUE
0000m1aTh, COMOCTaBIATh pAa3NUYHBIE TOYKH 3pPEHHS 10
paccMaTpuBacMOMY BOIIPOCY, OCHOBHBIE TTOJIOKEHUS, YMEHHUE
YeTKO M O0OCHOBaHHO  (OPMYIHMPOBaTb  BBIBOJBI;
«TpyZAo3aTpaTHOCTB»  (00BEM  HW3YyYEHHOM  JINTEpaTypHl,
JNOOpOCOBECTHOE  OTHONIEHHE K  aHalu3dy  [poOJeMbl);
CaMOCTOSITENBHOCTB, CIOCOOHOCTD K OTIPEICIICHUIO
COOCTBEHHOM TMO3MLIMU MO MpobjeMe M K NPaKTHYECKOH
aJIanTalliy MaTepuaa.
OTBeTHI HA OTBET CTPpYKTYpHUpPOBaH, JIaHbI npaBuibHBIE, | 1
YTOUHSIOIINE | apryMEHTHPOBAaHHBIE OTBETHl Ha YTOYHSIOLIME BOIPOCHI,
BOINPOCHI JeMOHCTPHUPYETCS BBICOKHH YPOBEHb YUaCTHs B IMCKYCCHH
CoOimroenue TOYHOCTh B IIUTHUPOBAHUM M YKa3aHWW WCTOYHUKA TEKCTOBOTO | 1

OTBCTBI Ha
HC

HO HC




| | KynpTYpa M3NOKEHHE MaTepHana

6) Ilpumepuas rematuka npesentanuii (YK-4):

1. OcoGennoctu cocraBienus padoueir nporpammsl qucuuiuinabl mo OITOIT 6akanaBpuara.
2. OcobeHHOCTH cocTaBlieHus padoueit mporpammsel nmpakTuku 1Mo OITOIT 6akanaBpuara.

Kpurtepun oneHuBaHuUsI NPe3eHTAIMIA:
3a BBINOJIHEHUE JTAHHOTO BHJIA paOOThl MaKCHUMajbHOE KOJHUYECTBO OAIOB COCTABISCT 5
0ajIoB, U3 HUX:

HaumenoBanue Kpurtepun oueHuBanus
KpUTepHs 5 4 3 2
Conep:xxkanue | Yerko Cdopmymmporana | Chopmymmuposana | He
npe3eHTanun | chopMyiaMpoBaHa | ek M TEMa | Lelb | Tema | chopMyIupoBaHa
[eNlb U PACKphITa | UCCIeIOBaHUS. UCCIIETOBAHUSI. uenp M TeMa.
TEMa YactuuHo Coaepxxanue [IpoGmema HE
uccnenoBanus. B | uznoxena MOJIHOCTBIO  HE | pelIeHA.
Kpatkoii ¢opme | nHQopMaIMA O | PACKPBITO.
JaHa nojHasi | TeMe M naH otBer | Madopmanus mo
uHpOpMaIUs 1O | Ha TPOOJNEMHBIN | TeME  HETOYHA.
T€ME U JaH OTBET | BOMHPOC. Hansr | [Ipobnema o
Ha TPOOJIEMHBINH | CCBUIKU Ha | KOHIIA HE pellIcHa.
Bompoc.  JlaHBl | HCOIB3yEMBIE He manbl ccbuiku
CCBUIKH Ha | pecypchl. Ha HCIOJIb3yeMbIe
UCTIONIb3yeMEbIe pecypchl.
pecypchl.
JAu3aiin Cobmronaercs Cobmronaercs He cobmonaercs | He cobmromaercs
Npe3eHTallMM | €OUHBIH  CTWIb | €AMHBIH  CTWIb | €AMHBIH  CTWIb | CTHIIb
odopmIieHusI. odopmIIeHuSI. odopmIeHuSI. odopmIeHus.
[Ipe3enTanus Cnaiigel  npoctsl | Cnaiigel  mpocthl | Caliael HpOCTHI
KpacodHast u|B NOHUMAaHUH. | B MOHUMAHUH. | B TOHUMAaHUH.
WHTEpeCcHasl. Ucnonp3yroTcs Dddextsl u GoH
Hcnonp3ytoTest HEKOTOphIE HE UCIIOJB3YETCSL.
a¢hexThI a¢dexTrl u (oH.
aHumaivu, (QoH,
¢ororpapun. B
Npe3eHTaluu
HPUCYTCTBYIOT
aBTOPCKHE
HaXOJIKH.
IIpencrasiaenue | ABTop Xxopouio | ABTop  Biajeer | ABTOp He | IIpencraBnens
Npe3eHTalMu | BIaJeeT MaTeprajJoM IO | IoKa3al HCKa)KECHHBIC
MaTeprajoM IO | TeMe, HO He CMOT | KOMIIETEHTHOCTH | JJaHHBIC
TeMe. 3auHTEPECOBATh B TIPEJICTaBICHUN
HUcnons3yer ayJUTOPHIO. MIPe3eHTAalNH.
HAY4YHYIO Henocrarouno Hcnonb3oBaHHbIE
TEPMUHOJIOTHIO. | HUTHUPYETCS (baxTbI HE
Obnanaer JUTEpaTypa. BBI3BIBAIOT
HaBBIKAMHU JIOBEPHSI.
OpaTOPCKOTO Henocratouno
HCKYCCTBA. HUTHPYETCS
TlonHo m TOYHO JIATEpATypAa.
UTHPYETCS
MCIIOJIb30BaHHAS




| mureparypa

IIpoMe:KyTOYHBII KOHTPOJIb - UTOrOBasl OLICHKA 3HAHUU CTYAEHTA, OCYIIECTBIISIETCS IO
HAKOMUTEILHOM CHCTEME CYMMHUPOBAHHEM OaJIOB, IOJYYCHHBIX B MPOIECCE TEKYIIEro u

pPYOEKHOTO KOHTPOJIA.

®opMa NpPOMEKYTOUHOTO KOHTPOIIS — K3aMEH.
[IpoBeicHNE TEKYIIEro M IIPOMEKYTOYHOTO KOHTPOJSA IO JMCIUILUIMHE OCYIIECTBIACTCS B
cootBercTBu ¢ [Tonoxennem COI'Y.?

Pe3yabTaThl BBIIOIHEHUS 00YJAOIMMCS 3aJaHAH Ha SK3aMeHe OIIeHHBAIOTCS 110
MISITHOAJILHOM IIKaJIE.

IIpumepHbIe Bompockl 1JIsi NOATOTOBKH K 3a4eTy (YK-4):

1. JIoKyMeHT U ero (yHKIIHH.

2. Buibl 1 pa3HOBUIHOCTH JOKYMEHTOB.

3. CBoiicTBa M IPU3HAKHU TOKYMEHTA.

4, CnocoObl TOKyMEHTUPOBAHHUS.

5. Knaccugukaius TOKyMEHTOB ¥ CUCTEM JJOKYMEHTAIUH.

6. YHu}pUUUpOBaHHAS CUCTEMA IOKYMEHTALIUH.

7. Knaccupukanuss W Ha3HauyeHWE  OCHOBHBIX  THIIOB M BHJIOB
YIIPaBICHYECKUX JOKYMEHTOB.

8. CocTtaB peKBU3UTOB YIIPABICHUYECKOTO JOKYMEHTA.

9. OpraHu3anroHHO-pacopsAUTeIbHAS JOKYMEHTALMS.

10. WHpopManinoHHO-CIIpaBOYHAs YIIPABIECHUECKAs IOKyMEHTAIIHS.

11. Homenknatrypa fnen B CTPYKTYpHOM IIOJpa3JelieHMH 00pa3oBaTelbHON
OpTaHU3aIH.

12. OcobeHHocTH pa3pabOTKH 00pa30BaTENBbHBIX NMPOrpaMM Ha Pa3IMYHBIX
ypoBHsix oopazoBanus no GI'OC.

13. CocraBneHue ydeOHOro IUIaHa, pabOYUX MporpamMM  AMCLUIUIMH
(Monyneit), mporpamm npakTtuk u ['UA.

14. [ToHsATHE >TEKTPOHHOIO JOKYMEHTA, 3JEKTPOHHOIO JTOKYMEHTO00O0poTa,
nend, 3amaud M QYHKOMH ~ DIIEKTPOHHOTO  JIOKYyMEHTOOOOpOTa,  BHIBI
JIEKTPOHHOTO  JIOKYyMEHTO000pOTa, KJIACCH(PUKALMS CHUCTEM 3JEKTPOHHOTO
JIOKYMEHTO000pOoTa.

Iloxa3zatenu n KPpUTEPUHU OLNCHUBAHUSA KOMIIeTEHIIMI Ha PA3JIHYHBIX Tarax ux

(¢hopMupoBaHusi, oNUcaHUEe MIKAJ OLlEHHBAHUSA

YpoBenb chopMUPOBAHHOCTH KOMIIETEHIM I

«MuHUMAJIbLHBII
YPOBEHb
He JOCTHUTHYT»

«MuHUMAaJIbLHBIA
YPOBEHb»

«CpenHuii ypoBeHb» «BbICOKH YPOBEHb»

Komnemenyuu ne

Komnemenyuu Komnemenyuu Komnemenyuu

copmuposatibi. copmuposatibi. copmuposarbi. copmuposatibl.
3HaHUs  OTCYTCTBYIOT, | ChopMHUpOBaHBI 3HaHuA oOmpHele, | 3HaHHA TBEpIbIE,
YMEHHUSI WM HaBbIKH He | 0a30BbIE CTPYKTYpPBI | CHCTEMHBIE. apryMEeHTUPOBaHHbBIE,

! Tlonoxxenue o
00pa3oBaTeNbHBIM  TIPOTP
cnenuanurera B COT'Y.

TEKyIIeM KOHTPOJE YCIEBAEMOCTH W TPOMEXYTOYHOM aTTeCTallnd OOydYaloMIMXCs IO
aMMaM BBICIIETO 00pa3oBaHUs mporpaMmaM OakamaBpmaTa, MarucTpaTypsl ¢




c(hopMHPOBaHEI.

3HaHUM.

YMeHus pparMeHTapHBI
u HOCST
PEnpOYyKTHUBHBIN
XapakTep.
HeMoHCcTpUpyeTcs
HU3KHAU YPOBEHb
CaMOCTOSITETbHOCTH
MPAaKTUYECKOIO HABBIKA.

YMeHnus
pENpPOAYKTHUBHBIN
Xapakrep,
MIPUMEHSIOTCS K
peLIeHUI0 THIIOBBIX
3a1aHUM.
JeMoHncTpupyercs
JIOCTAaTOYHBIM  YPOBEHb
CaMOCTOSITEIbBHOCTH
YCTOHYUBOTO
MPaKTUYECKOTO HABBIKA.

HOCAT

BCECTOPOHHHUE.
YmMmenusd YCIIEIIHO
TMPUMEHSIOTCS K

PEILICHUIO KaK TUITOBBIX,
TaKk U HECTaHJAPTHBIX
TBOPYECKUX 3aJJaHUMN.
JeMoHcTpupyercs
BBICOKUH
YPOBEHBCAMOCTOSITENBH
OCTH, BBICOKas
aJanTHBHOCTD
MPAKTHYECKOI0 HABbIKA

OnucaHue KpUTEpHeB OLeHUBAHUA

OO0yyaromuics
JIEMOHCTPHPYET:

- CYIECTBEHHBIE
npoOesibl B 3HAHMSIX
y49e0HOT0 MaTepraa;

- JOIYCKAIOTCS
MIPUHOUITAAJIBHBIC
omMOKK MpH OTBETE Ha
OCHOBHBIE  BOIPOCHI,
OTCYTCTBYET 3HAaHUE U
IIOHUMAaHHUE OCHOBHBIX
MOHSITUI U KaTEropuii;

-HEeTIOHNMAaHWe
CYIITHOCTH
JTOTIOJTHATENBHBIX
BOIIPOCOB B  paMKax
3aJIaHUH;

- OTCYTCTBUE YMEHHSA
BEITIOJTHSTH
NpaKTUYECKUE 3aJaHusl,
peyCMOTPEHHBIE
MporpamMmoi
JUCITUTLTAHBL;

- OTCYTCTBHE
TOTOBHOCTH
(cmocobHOCTH) K

JAUCKYCCMHU W HH3KYIO
CTCIICHb KOHTAKTHOCTH.

OOyuaromuiics
JIEeMOHCTPHPYET:

- 3HAHUS
TEOPETUIECKOTO
MaTepHana;

- HENOJIHbIE OTBETHl Ha
OCHOBHBIE BOTIPOCHI,
OIIMOKM B  OTBETE,
HEI0CTaTOYHOE
MOHUMaHUE CYUIHOCTH
H3JaraeMbIX BOIPOCOB;
- HEYBEpEHHbIE W
HETOYHbIE OTBETHl Ha
JOTIOJTHUTENLHBIE
BOIIPOCHI;

- HEI0CTaTOYHOE
BJIQJICHUE JINTEPATYPOH,
PEKOMEHIOBaHHOM
porpamMmoit
JVCIUTUTNHBI;

- ymeHue 0e3 TpyOBIX
OIMO0K pemiate
MPAaKTUYECKUE 3aJaHUs,
KOTOpbIE crenyeT
BBITIOJIHUTD.

OO0yyaromuiics
JIEMOHCTPHPYET:

- 3HaHWE W TIOHWMAaHUue
OCHOBHBIX BOIIPOCOB
KOHTPOJIPYEMOTO
obpemMa MPOrpaMMHOTO

MaTepuana;
- TBepAble  3HAHUSA
TEOPETHIECKOTO
Marepuaia.
-crocoOHOCTh
YCTaHaBIIUBaTh "
0OBSCHSTH CBSI3b
MPaKTUKU H  TCOPHH,
BEISIBIIATD
MIPOTUBOPEYHS,
poOIeMBI u
TEHJICHIIUU Pa3BUTHUS;

- [IpaBUIIEHBIE "
KOHKPETHBIE, 6e3
rpyOBIX OLINOOK,
OTBETHI Ha
MOCTaBIICHHBIE
BOIIPOCHI;

- yMEHHe  pemaTh
MPaKTHYECKUE 3aJaHus,
KOTOpPBIC crenxyer
BBITIOJTHUTD;

- BJAJICHUE OCHOBHOM
JUTEPATypOH,
PEKOMEHIOBAaHHOU
MIpOrpaMMoit
JUCITUTLTAHBL;

- HaITM49ue COOCTBEHHOMN
000CHOBaHHOM
MTO3UIUH o
00CyX)TaeMbIM
BOIIPOCAM.

Bo3moxxHbl
HE3HAYHUTEIIHHBIE

OTOBOPKH ¥ HETOUYHOCTHU
B PaCKpBITUH

OO0yuaromuiics
JIEMOHCTPHPYET:

- riryookue,
BCECTOPOHHUE u
apryMeHTHPOBaHHbIE
3HAHHS TPOTPAMMHOTO
Marepuaia;

- TOJHOE TIOHMMaHHUe
CYIIHOCTH u
B3anMOCBA3HU
paccMaTpuBaeMbIX

MPOLIECCOB U SIBJICHUM,
TOYHOE 3HaHHUE
OCHOBHBIX TIIOHSITHH B
pamMkax 00CyKIaeMbIX
3aJIaHNM;

- CIIOCOOHOCTE
yCTaHaBJIUBaTh U
00BACHATH CBSI3b
MIPAKTHKHU U TCOPHH;

- JIOTHYECKH
I10CJIEOBATEIILHEIE,
COJIepKaTEIbHEIE,
KOHKPETHBIC "
MCYEPIIBIBAIOIINE
OTBETHI HA BCE 3aJaHM,
a TaKKe
JIOITOJTHUTEILHEIE
BOTIPOCHI
9K3aMEHAaTOopa;

- yMEHHE  pelaTh
MIPAKTHYECKUE 3a/IaHNUS;
- cBoOOHOE
HCIIOJE30BaHNE B
OTBETax Ha BOIPOCHI
MaTepuaioB
PEKOMEHIOBAaHHOU
OCHOBHOH "
JOIOJIHUTEIHLHOMI
JTUTEPaTYPBHI.




OTJIEHABHBIX MHOJI0KEHUH
BOIIPOCOB,
MPUCYTCTBYET
HEYBEPEHHOCTH B
OTBETAaX.
Onenka Ounenka Onenka Ouenka
«HEY/IOBJIETBOPUTE/Ib | «YJAOBJIETBOPUTEJBHO | «XOPOLIO» / «3aYTEHO» «OTJIHYHO» /
HO» /He 3a9YTEeHO0 » | «3a4TEHO» «3aYTEHO»

9. YueOHO-MeTOAUYeCKOEe 1 MH(OPMAIMOHHOE 00ecTiedeHue N CIUTIINHbI

a) OCHOBHAsI JIUTepaTrypa:

1. .Poroxun, M.IO. JlenompousBOACTBO: Kypc JeKiuil: ydebnoe mocobme / M.IO.
Poroxxun. — M.; bepmun: [Iupekr-Memua, 2014. - 229 c¢: wun. - URL:
http://biblioclub.ru/index.php?page=book&id=253702.

2. CmupHoBa, I'.H. DnexkTpoHHBIE CHCTEMBI YIpPaBICHUS JOKYMEHTOOOOpPOTOM. YueOHOe
nocobue, npakTukyM 1o aucuuiumHe / I.H. CmupHoBa. - M.: MOCKOBCKHH TOCYIapCTBEHHBIN
YHUBEPCUTET IKOHOMUKH, CTATUCTUKH U uH(opmartuku, 2004. - 115 c. [DnekTpoHHBIN pecypce]. -
URL.: http://biblioclub.ru/index.php?page=book&id=90954.

0) 1OMOJIHUTEIbHASA JIUTepaTypa:

3. l'ammanosa JLb., Ilapcuesa JL.K. Jlekcuka cdepbl yrpaBieHUECKON AESITENTLHOCTU B
OCETHUHCKOM sI3bIKE. YueOHOE Moco0re ¢ pyCCKO-OCETUHCKUM CI0BAPEM-MUHUMYMOM TEPMUHOB
JOKYMEHTAIlMOHHOTO o0ecnedeHus ympaeieHus. — BmagukaBka3: WIIO COUI'CH, 2019.
Hayunas 6ubmmorexa COI'Y.

4. JIokyMEHTOBEJEeHHE: Y4YEOHUK U MPAKTUKyM s CpeIHEero MpodhecCHOHaIbHOTO
obpazoBanus / JI. A. Jloponuna [u np.] ; mox pemakmueir JI. A. JlopomHoW. — 2-¢ w3.,
nepepad. u gon. — Mocksa: UznatensctBo Opaiit, 2019. — 309 c. — (IIpodeccronansHoe
obpazoBanue). — ISBN 978-5-534-04330-3. — Texkcr: anexrponnsiii // DBC FOpaiirt [caiT]. —
URL.: https://urait.ru/bcode/433551.

5. JlokyMeHTOBeIeHHe: yUeOHUK U MPaKTUKYM Ui akajieMudeckoro Oakanaspuara / JI. A.
Hoponuna [u ap.] ; nox penakuueit JI. A. Jloponunoit. — 2-e uzn., nepepad. u gomn. — MockBa:
WznatenberBo FOpaiit, 2019. — 309 ¢. — (bakanaBp. Axagemuueckuii kype). — ISBN 978-5-
534-03053-2. —  Texkct: oanektponHsld //  OBC  IOpaiitr  [caiit]. —  URL:
https://urait.ru/bcode/433067.

6. loponuna, JI. A. OpraHuzanuss ¥ TEXHOJIOTUS JIOKYMEHTAlMOHHOTO OOecredyeHus
yhpaBieHUs: Y4eOHUK U MPaKTUKYM JUlsl akajeMudeckoro Oakanaspuara / JI. A. Jloponuna, B.
C. HUputuxoBa. — MockBa: WM3narensctBo HOpaiit, 2019. — 233 c. — (bakanasp.
Axanemuuecknii kype). — ISBN 978-5-534-04568-0. — Tekcr : snextponnsiii / IBC HOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/433078.

7. Ky3nenos, . H. JlokxymeHnTanmonHoe obecrieuenue ymnpasieHus. JJokyMeHTOO00pOT 1
JIeNIOTIPOU3BOJICTBO: YUeOHUK M MpakTHKyM OakanaBpuara / M. H. KysnemoB. — 3-e u3n.,
nepepad. u gon. — Mocksa: U3natensctBo FOpaiit, 2019. — 461 c. — (bakanasp. [Ipuknagnoit
Kypc). — ISBN 978-5-534-04275-7. — Texct: anextponnslii / DBC FOpaiir [caiiT]. — URL:
https://urait.ru/bcode/431759

8. Myxun, H.II. KommbloTepHble CHCTEMBI yIpaBieHus aokymeHTooOoporom / H.IL
MyxuH. - M.: JlaGoparopus KHUTH, 2010. - 58 C. -
URL:http://biblioclub.ru/index.php?page=book&id=87235.

B) [Iporpammuoe o0ecrieuenne 1 HTEpHET-pecypchbl:


http://biblioclub.ru/index.php?page=book&id=253702
http://biblioclub.ru/index.php?page=book&id=90954
https://urait.ru/bcode/433551
https://urait.ru/bcode/433067
https://urait.ru/bcode/433078
https://urait.ru/bcode/431759
http://biblioclub.ru/index.php?page=book&id=87235

- 3JIEKTPOHHbIEe OMOJHOTeYHbIe cHucTeMbl, ¢ KoTOopbiMH Yy COI'Y wumeercs
NeMCTBYOIIMIA J0roBOpP, COBpPeMeHHbIe MNpodeccuoHAIbHbIe 0a3bl, MHPOPMALMOHHBbIE
CIPABOYHbIE CUCTEMBbI:

— eLIBRARY.RU [OnexTpoHHbIil pecypc]: HaydHas diekTpoHHas Ombmmoreka. — URL:
http://www.elibrary.ru.

— Baza mannsix «9BC elibrary»: http://elibrary.ru

— UznarenscTBo «HOpaiiT» [DNEKTPOHHBIN pecypc]: AIeKTPOHHO-OMOIMOTeYHasl CHCTeMa. —
URL: http://biblio-online.ru.

- VauBepcuteTckas Oubamoreka online [D5eKTpOHHBII  pecypc]: DJIEKTPOHHO-
oubnmmoteunas cucrema. — URL: http://www.biblioclub.ru.

- Yuusepcuterckas uapopmannonnas cucrema POCCHS. URL: http://www.cir.ru/;

IIpodeccuonanbubie 6a3bl:

http://schools.keldysh.ru/labmro  — Mertoaudeckuii caiT ga0OPaTOPHM METOAMKH U
UH(OPMALIMOHHON MOAAEPKKH pa3BuTHs oopazosanus MUOO.

www.researcher.ru — Ilopran uccienoBaTeNIbCKOM AeATEIbHOCTH YUaIUXCs PH yIaCcTHU:
Homa wnayuHO-TexHHUYeckoro TBopuectBa Mojonexu MIJIA(O)T, Jlumes 1553 «JIumes Ha
Honckoi», IlpencraButenscTBa kKopropanuu Intel B Poccun, «®u3rex-mieHTpa» MOCKOBCKOTO
(U3UKO-TEXHUYECKOr0 HHCTUTYyTa. [lyOmuKyroTcs TEKCThl IO METOJOJIOTMM U  METOAMKE
MCCJIEIOBATENILCKON MEATENbHOCTH Y4YalluXcs Y4YEHBIX M TenaroroB M3 MOCKBBI M APYTUX
roponoB Poccun, uccnenoBarenbckue padOThl MIKOJBHUKOB, OPraHU30BAaHBI CETEBHIC IMPOEKTHI,
JAIOTCS CCHUIKU Ha IPYrve UHTEPHET-PECYPCHI.

Www.1553.ru — caiit Jlumes Ne 1553 «JIuneit Ha JloHCKOIY», TyONHKYIOTCS MaTepHAIIbI
[opoackoit  skcmepuMmeHTanpHOM — Twiomiaaku — «Pa3paboTku  MoJaenu  OpraHu3aluu
OOpa3oBaTeapbHOTO  MpoIlecca Ha  OCHOBE  y4eOHO-MCCIIEOBATEIbCKOW  JACSATEIBHOCTU
YUaITIXCS.

www.issl.dnttm.ru — caiit xypHana «MccnenoBarenbekas padoTa MIKOIbHUKA.

http://psy.1september.ru/articlef.php

http://wwwe.ict.edu.ru/  denepanbHblii 00pa3oBaTenbHbIH MopTan «MHpOpPMaIOHHO-
KOMMYHHKAITIOHHBIE TEXHOJIOTHH B 00pa30BaHUN)

http://www.mon.gov.ru - Od¢unmanbHeiii cadT MUHHCTEpCTBA 00pa30BaHHMS U HAyKd
Poccuiickoit denepanuu.

HNuTepHeT-pecypcnl
Ccouikn Ha 0asbl JaHHBbIX, CaﬁTLI, CIIPaBOYHBIC CHUCTCMBI, JJICKTPOHHBIC CJIOBApU U
CETEBBIE PECYPCHI

- bubnmnoreka I'ymep: S3siko3znanue. URL: http://www.gumer.info/bibliotek_Buks/Linguist
/Index_Ling.php;

- Uucturyt nuareuctuyeckux uccienosanuii PAH. URL: http://iling.spb.ru;

- Uucrutyt pycckoro sizbika um. A.C. [Tymkuna. URL: http://www.pushkin.edu.ru;

- Uuctutyt pycckoro si3bika um. B.B. Bunorpagosa. URL: http://www.ruslang.ru;

- Mucturyt s3piko3nanns PAH. URL: http://iling-ran.ru/beta/;

- HMurepakTuBHBIE cl0Bapu pycckoro s3bika Ha caurte WP mm. B.Bunorpamosa. URL:
http://www.slovari.ru/lang/ru/;

- JIuarBUCcTHKA B Poccun: Pecypcesnl st HUcciaeaoBaTenei. URL:
http://uisrussia.msu.ru/linguist/_A_linguistics.jsp;

- HanmonaneHsIit kopiryce pycckoro sizbika. URL: http://ruscorpora.ru;

- Poccwmiickas rocymapctBennas oubnmoreka. URL: http://www.rsl.ru/;

- Poccuiickas sannonanbHasa oubnuorexka. URL: http://www.nlr.ru/;
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http://www.cir.ru/
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- Pycckuii punonornyeckuii moptan “Philology.Ru”. URL: http://www.philology.ru;

- Yuusepcurerckas uapopmannonnas cucrema POCCHS. URL: http://www.cir.ru/;

- dunonoruueckue Hayku (coodmectBo). URL: http://blogs.mail.ru/community/philology;

- SI3pikoBas suumkiIoneaus «Lingvisto». URL: wwwe.lingvisto.org http://www.gumer.info;

- SCOpuUs — kpymnHeas eauHas 6a3a JaHHBIX, COJEpKAIAs AHHOTAUU U WH(POPMALIUIO O
HUTUPYEMOCTH PELIEH3UPYEMO HAay4YHOH JHUTEepaTypbl, CO BCTPOCHHBIMU HHCTPYMEHTAMU
OTCIIEKMBAHMSI, aHAJIM3a U BU3yalln3alluM JaHHbIX. B 6a3e conepxkurcs 23700 uzganuii ot 5000
MEXIYHApOJHBIX U3JaTelNiel, B 001acTH eCTeCTBEHHBIX, OOIIECTBEHHBIX U TYMAHUTAPHBIX HAYK,
TEXHUKH, METUIIMHBI U UCKYCCTBa. https://www.scopus.com/;

- Taylor&Francis. ITomurematnueckast KojurekKuus >kypHamoB Taylor&Francis Group
BKJIIOYaeT B Ce€0S OKOJO JIBYX ThICAY JKYpPHAJIOB MO pa3IU4YHbIM 00JIACTAM 3HAHUSL
http://www.tandfonline.com/;

- Web of Science. Haykomerpuueckas pedeparuBHas 0aza JIaHHBIX S>KypHAJIOB W
koHpepenmmii. https://apps.webofknowledge.com/home.do?SID=Z1V9IS8DggMcHIKSZ1X;

- Wiley. M3garenscTBO ¢ JOCTYNIOM K pedepaTHBHBIM M IOJHOTEKCTOBBIM MaTepHaiaM
XKypHasoB u kHur. http://www.wiley.com/; http://www.onlinelibrary.wiley.com/;

- XKypnansr uznarensctBa Annual Reviews. SIBisieTcss HEKOMMEPUYECKHM aKaJIeMHUYECKUM
U3JIaTENIbCTBOM, IeyararimuM okoio 40 cepuit (KypHAJIOB, €KErOJHHKOB), MyOIHMKYIOIIUX
KpyIHBIE 0030pHBIE CTAThbH O JIOCTHKEHHUSX B O0JIACTH E€CTECTBEHHBIX M COLIMAJIBHBIX HaYK.
http://archive.neicon.ru/xmlui/handle/123456789/1391849/browse?type=source.

- HeOOXOAMMBIH JJIf o0ecmevyeHus AAaHHOW MUCHUIINHBbI KOMILIEKT JIMIEH3MOHHOI0 U
CcBO0OHO PacCIPOCTPAHAEMOI0 NPOrPAMMHOI0 00ecneYyeHusl, B TOM YHCJie 0Te4eCTBEHHOT 0
NMPON3BO/ICTBA:

Ne HanMeHoBaHHue Ne norosopa (JiuneH3usi)

/

1 Windows 7 Professional Ne 4100072800 Maicrasoft Products (MPSA)
' ot 04.2016 1.

5 Windows 10 Enterprise Ne 4100072800 Maicrasoft Products (MPSA)
' ot 04.2016 1.

3 Office Standard 2016 Ne 4100072800 Maicrasoft Products (MPSA)
' ot 04.2016 1.

CiscoWebex (mporpaMMHOE 00O Aiicrexaorosop Ne J183-2020
oOecrieueHue AJid NPOBEACHUS

4. | yueOHBIX MEpOTIpUATHIA B (hopMaTe
BHJICOKOH(DEepeHInn ) —

Cucrema npoBeeHnsi BeOHHAPOB.

CucreMa MONCKA TEKCTOBBIX Ne795 o1 26.12.2021 (neiicTBUTEIEH 10

5. | 3amMcTBOBaHMIt 30.12.2022r) ¢ 3AO «Anrtu-Iliaruar»
«AnTHiaruar.BY3»
6 Cuctema TectupoBanus Sunrav WEB Ne468 ot 03.12.2013 UII Cynrarynun P.T.
" | Class (beccpouno)
7 Cuctema ympasieHust 6a3aMH JaHHbBIX CBobosiHOE ITporpaMMHOE obecrieueHune
" | My SQL FireBird (6eccpouno)
IIporpamma miis 9BM «bank Bonpocos Pazpaborka COI'Y CBuIETETBCTBO O
5 JUISL KOHTPOJISl 3HAHUI TOCYJApPCTBEHHOHN PETUCTPAIIUH ITPOTPAMMBI

st OBM Ne2015611829 ot 06.02.2015
(6eccpouno)

10. MaTepuajJibHO-TeXHHYECKOE o0ecrieyeHne AUCUUIINHBI



http://www.philology.ru/
http://www.cir.ru/
http://blogs.mail.ru/community/philology
http://www.gumer.info/
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http://www.wiley.com/
http://www.onlinelibrary.wiley.com/
http://archive.neicon.ru/xmlui/handle/123456789/1391849/browse?type=source

Y4yeOHasn  ayaurTopuss  AJs  TNPOBEJEHUS]  3aHATHI
JIEKIIMOHHOTO M  CeMHMHApCKOro THIA, KYypPCOBOI0
NMPOEKTUPOBAHUA  (BBLINOJHEHUS]  KYPCOBbIX  pador),

TPYNNOBBLIX U HHIAHBHIYAJbHBIX KOHCYJIbTAMii, TEKYIIEro
KOHTPOJISI W TPOMEXKYTOYHOH AaTTeCTAllMH, A TaKKe
CaMOCTOSITEJIbHOM padoThbI o0y4yaromuxcsi:
NPEIoIaBaTeIbCKUI CTOJ; CTYII; CTOJIBI 00 yUarOIINXCS; CTYIIbS,
kadeapa; KiaccHas JIOCKa, MYJbTUMEIUHHBIA KOMILICKC
(IpoeKkTop, 3KpaH), HOYTOYK, KOJIOHKH, HPOrpaMMHOE
obecnieuenue: Adobe flash player 31; Adobe reader 10; Java
6.0; K-Lite Codec Pack; Win rar; Microsoft Office 10;
Microsoft Visio 10; Microsoft Visual studio; Kaspersky
Endpoint Security nyis Guzneca

362025, Pecrrybnmka
Cesepnas Ocerusi-Ananus,
ropoa Bianukaskas, ynuina

Baryruna/lleperenu, a.
19/16. YaebnbIii kKopiryc No
10
Ayn. 804

YueOHass  ayauTopusi Ui TNPOBEeIEHUs]  3aHATHIA
JEeKIMOHHOTO M  CeMHHApPCKOT0 THNA, KYypPCOBOIO
NPOEKTUPOBAHUS  (BBIMOJHEHHS  KYPCOBBIX  pador),
rPyNNoOBbIX H HHAUBUAYAJIBHBIX KOHCYJIbTAILMIi, TEKYIEro
KOHTPOJISI W TIPOMEKYTOYHOH AaTTeCTAllHH, a TaKKe
CaMOCTOSITEJILHOM padoThI 00y4JaroIIUXCS:
NPEIoIaBaTeILCKUI CTOI; CTYII; CTOJIBI 00 yUYarOIIUXCS; CTYIIbS,
kadeapa; KiaccHas JIOCKa, MYJbTUMEIUHHBIA KOMILICKC
(IpoeKTOp, 3KpaH), HOYTOYK, KOJIOHKH, HPOrpaMMHOE
obecnieuenue: Adobe flash player 31; Adobe reader 10; Java
6.0; K-Lite Codec Pack; Win rar; Microsoft Office 10;
Microsoft Visio 10; Microsoft Visual studio; Kaspersky
Endpoint Security mis 6usHeca

362025, Pecnybnuka
Cesepnas Ocetusi-Ananus,
ropoJ Bianukaskas, ynuia

Baryruna/lleperenu, a.
19/16. YaebnbIii kKopiryc No
10
Ayn. 804

bubauorexka, B TOM 4Mc/ie YUTAJbHBIN 3aJ1: CTOJBI , CTYJIbS,
[TK oOyuaromuxcsi, nmporpaMmmHoe obecrnieuenue: Adobe flash
player 31; Adobe reader 10; Java 6.0; K-Lite Codec Pack; Win
rar; Microsoft Office 10; Microsoft Visio 10; Microsoft Visual
studio; Kaspersky Endpoint Security nis 6usneca; KoHcyabTanT
IIJIFOC

362025, Pecniybnuka
Cesepnas Ocetusi-AnaHusi,
ropoa BnanukaBkas, ynuna

Heperenu, 16

Ilomemenusas i XpaHeHHs M NPOPUIAKTHYECKOIO
o0c1y;KUBaHUS y4e0OHOr0 000py10BAHUSA

362025, Pecniybnuka
Cesepnas Ocetusi-AnaHusi,
ropon Brnagnkaskas, ynuna

Baryruna/lleperenu, a.
19/16. YuebHblit KOpITYC
Ne 10, ayn. 811




11. JIuct 00HOBJIeHHMSI/aKTyAJIM3ALUN

[Tporpamma paccMoTpeHa U yTBep:kIeHa Ha 3acenanuu kadenpsl ot 31 aBrycra 2022 r.,
npoTokoa Ne 1.

[Iporpamma onmoOpena Ha 3acemanuu CoBera ¢akympreta oT 31 aBrycra 2022 r.,
npoTokoa Ne 1.



